Accidents around the school

It is imperative that all accidents are taken seriously and we take on board the “ it is better to be safe than sorry” attitude.

Most accidents fall into two very broad categories:

· When a pupil is hurt and is unable to be moved or it is thought that it would be unsafe to be moved.

Action to be taken:

1. Member of Staff to stay with the injured pupil and send a runner to find a matron or if unavailable another member of staff.

2. When the Matron has arrived the member of staff is to assist matron until the pupil is in Matrons Office or has gone to hospital / Doctors.

3. The Member of Staff should then report the incident to the relevant person in charge of the school at the time – Headmaster, Senior Management Team, House Master or Duty Teacher

4. Fill in accident report book

· When a pupil sustains an injury but is able to move.

1. Senior Member of Staff taking a games session (in the case or games) or Duty Teacher (when on duty) may allow pupil to be taken to Matron by another child.

2. That Member of Staff must then report back to matron in order to ensure pupil has arrived safely and to fill in accident report book

3. If necessary report incident to relevant person in charge of the school (as above)

In the case of all accidents it is up to the member of staff who witnessed the accident or took responsibility for dealing with the accident to fill in the accident report book.

