MAIDWELL HALL

FIRST AID POLICY
Policy last updated on 10.5.10 and parents informed 10.5.10
Purpose
To ensure adequate and efficient First Aid cover for all pupils and employees in the school, and to ensure a quick but calm response to all incidents.

First Aid Boxes
First Aid Supplies are located in dispensary; they are also located throughout the school in the following areas:-
The Common Room

Art Room

Carpentry Room

Kitchen

Pantry

Junior Science Room

Senior Science Room

Shooting Range
Swimming Pool

Pavilion

Maintenance workshop

Mini buses x 2

These are checked and replenished at the beginning of each term.

Qualified First Aid Staff

The duty Matron has completed the First at Work training course (3 days) in accordance with the Health & Safety (First Aid) Regulations 1981.  There are 4 Matrons on the team who have completed the First Aid at Work Course. This requires re-qualification every 3 years.  There will always be at least one qualified person on site when children are present. All sports coaches have attended a 1 day First Aid Course. The names of qualified members of staff are as follows:
Save a Life General


R.A.Lankester






D.C.Coleman






N.D.Owens







C.J.Owens






B.S.Jenkinson






S.Schofield






P.S.Edwins






J.R.E.Evans






A.Goodman






T.Willis






S.Williams






V.Steffen






S.D.McCagney

NPA Medicines in Care Homes
M.A.Towell





T.Willis






S.Wiliams






V.Steffan

First Aid at Work


M.A.Towell






A.Goodman






C.Addis






T.Willis

Anaphylaxis First Aid at Work
M.A.Towell






T.Willis






A.Goodman

Minor Incidents or Illness
Any child sustaining an injury or suffering illness will be treated by the Matron on duty.

When issuing medication the following procedures will be followed.

· The reason for giving the medication must be established.

· Check whether the pupil is allergic to any medication

· Check whether or not the pupil has taken any medication.  This information will be found on the MAR (Medication Administration Record).  For day pupils Matron should check with the parents.
· Check whether or not that pupil has taken that medication before and if so, were there any problems.

· Check the expiry or ‘use by’ date on the medication package or container.

· Check and double check the dosage required.

· Record the details on the MAR – Name of pupil, the reason for the medication, name of medication, dosage, date and time.  This must be recorded immediately and signed.
· For day pupils Matron will complete a form advising parents of any medication administered.  

If the illness or injury is not sufficiently serious then the pupil should be observed and given on going treatment as necessary.  (Medical treatment must be sought if no improvement has been made after 48 hours). If a pupil is admitted to sick bay, the headmaster and parents are informed.

The school doctor visits Maidwell every Tuesday and pupils requiring treatment are put on the doctors list. If the duty Matron feels that more urgent treatment is required an appointment will be made at Guilsborough Medical Centre.
Spillage of Body Fluids

In the event of spillage of bodily fluids the Matron’s Department are the only staff members designated to deal with the situation. The area should be made safe and a duty matron called for. Normal medical hygiene procedures should be followed and the bodily fluids cleared up immediately.  
Major Incidents
If the illness or injury is thought to be sufficiently serious for outside agencies to be involved the Headmaster (1), Headmaster’s Wife (2), Deputy Head (3) or whoever else is deputising for the Headmaster should be consulted before a decision is reached.
If there is any doubt about whether to involve other agencies the above members of staff must be involved in the decision.

If treatment/diagnosis is urgently needed, the pupil should be taken to A & E at Kettering General Hospital.  An ambulance will be called if the condition requires this.  It should be born in mind that if a pupil can travel in a car with Matron accompanied by another member of staff then this is likely to be quicker than calling an ambulance.   In a life or death situation the duty Matron will automatically call 999 (ambulance) and inform the Headmaster. 

At the latest parents will be informed of the illness or injury once the pupil has left for A & E.  

At all stages members of the SMT will be kept informed via email or face to face if a serious illness is being treated. 

An accident report must be completed and passed onto David Coleman (Health & Safety Officer) and dealt with accordingly.
RIDDOR

The School will report to the Health and Safety Executive (telephone 0845 300 99 23) any occurrence of injuries, diseases and dangerous occurrences governed by the RIDDOR 1995 Regulations. 

[image: image1.emf]MAIDWELL HALL   HOMELY REMEDY POLICY   FOR THE TREATMENT OF MINOR AILMENTS         Homely remedies are used for the treatment of minor ailments without immediate consultation  with a G.P.     Homely remedies may be administered for  up to  48   hours before cons u lt ing  a do ctor.     A list of homely remedies is  available.  These have been agreed with the  phar macist at  Guilsborough surgery;  these will be updated on an annual basis.     Homely remedies should only be administered in accordance with the manufacturer’s directions.     Ad ministration of homely remedies must be recorded immediately on the pupils  individual   MAR  ( medication administration record).    Checking the expiry date,   date and time administered ,  dosage, medication,  reason for administration and the signature of matron.     Homely remedies may only be administered by a matron that has undergone the NPA Medicines  in Care Homes training.     Only small quantities of homely remedies should be kept in the dispensary.     The conditions or symptoms regarded as appropriate for this type  of medicine are:        Indigestion      Mild pains      Cough/Sore throat      Diarrhoea      Allergy      Mild skin conditions  *     * Mild skin conditions may be treated with school supplies of ointments such as Vaseline and  E45. These should be dispensed from tubes or via dispensers a nd disposable gloves must be used.  Where appropriate boys may apply creams and ointments themselves.          



[image: image2.emf]MAIDWELL HALL   MEDICATI O N AWARENESS POLICY     Purpose     To ensure that  staff  are  aware of the procedures that must be followed should they be involved in  dispensing medicines to children.     It would only be in exceptional circumstance  that any   member of staff,  other than the Matron on  duty administers  medication to a child.     Dispensary     All medicines are kept in the locked dispensary next to  the  Matrons ’  office ;  there is a fridge in  dispen sary should any medication need  to be refrigerated . T he temperature is rec orded on a daily  basis ;    i f the temperature is not within the guidelines ,  the pharmacist at our local surgery will be  contacted for advice.   The keys to dispensary are held by the duty matrons.     P arental Consent     Parental consent forms must be completed in  order to obtain written permission from parents for  a member of staff to give  either prescribed  medicines  or   homely remedies  (this includes vitamins)   brought into the school.   On  any  occasion  that  the medication  may  change a written consent form  is required .      Procedures     Children requiring treatment should be taken to see the Matron on duty.   Details of children with  allergies are recorded on their MAR (medication administration record).      Children  with  severe  allergies  or underlying health problems   (eg  Diab etes, Severe Allergic  reactions )     This information  is displayed in dispensary,  the common room and the school  office ;  all  staff  are  aware of  the  action  that  is  required should an emergency occur .   Staff   leaving the school premises  with the se  children must  take the necessary medication which can be obtained from Matron.       Administering  Prescribed  Medication     Medication prescribed by a doctor should be administered according to the instruction s  on the  individual’s  medication and only given to the named pupil  to whom it is prescribed.   This should  be double checked, taking into account  the procedures  listed:        Identification  of child      Expiry date of medication      Date & time of administering medication      Dosage      Medication      Reason      Matron ’ s signature  


MAIDWELL HALL

SELF ADMINISTRATION OF MEDICINES POLICY

Self administration of medicines is not an ‘all or nothing’ situation.  For example, some pupils may keep and use their own inhalers but not their other medicines.  Alternatively, a pupil may be able to manage his/her own medicines provided that Matron assists him/her.  Listed below are some examples

· A diabetic pupil may be trained to administer their own insulin, and to take their blood glucose level.

· A pupil may need to apply cream privately.

A risk assessment will be required for all pupils who self-administer, to check the following:

· That the pupil wants to take responsibility of taking his/her own medicines.

· Knows the medicines they take, what they are for, how and when to take them and what is likely to happen if they do not take them.

· Understands how important it is not to leave medicines lying around where someone else may unintentionally take them and be harmed as a result.

Self administration will be monitored on a regular basis.

A parental consent form is required for pupils that will be self administering their medication.

Procedures on illness or injury

1) A boy who is seriously injured or ill should be accompanied to the matron’s department by a member of the full time teaching staff unless the injury prevents the boy from being moved in which case another member of staff should be summoned to obtain help whilst the boy is given emergency first aid as appropriate. 

2) The boy concerned should be given an initial assessment by the matron on duty;
3) Initial treatment should be provided;

4) If the illness or injury is not sufficiently serious for further action then the boy should be observed and given on going treatment at school as necessary;

5) Parents of new boys (boys in their first year) should always be informed if a boy is admitted to sick bay for any reason, however long or short.

6) Parents of boys admitted to sick bay should be informed in this involves an overnight stay for reasons for illness of injury.
7) Boys should not be released from sick bay until they are well enough to partake in meals and lessons.

8) If the illness or injury is thought to be sufficiently serious for outside agencies to be involved the Headmaster (1), Headmaster’s Wife (2), Deputy Head (3) or whoever else is deputising for the Headmaster (Deputy) should be consulted before a decision is reached.

9) If there is any doubt about whether to involve outside agencies then the Headmaster, Headmaster’s Wife or Deputy must be involved in the decision. 

10) The Headmaster, Headmaster’s Wife or Deputy will make the final decision about action required if there is any doubt about the seriousness of the condition or diagnosis.

11) If treatment / diagnosis is urgently needed beyond what can be provided by the school then the boy should be taken to A & E in Kettering. An ambulance should be called if the condition requires this. It should be born in mind that if the boy can travel in a car accompanied by an additional member of staff then this is likely to be quicker than calling an ambulance. If a life or death situation then the matron should automatically call 999 (ambulance) and inform the Headmaster immediately.
12) If the boy is in any distress with pain or in need of care whilst travelling to A & E then an additional member of staff should travel with the matron. This member of staff will be detailed as appropriate by the Headmaster, Headmaster’s Wife or Deputy and will be a member of the full time teaching staff. The matron should look after the boy rather than drive. 
13) At the latest parents should be informed of the illness or injury once the boy has left for A & E. Preferably parents should be telephoned as soon as it is clear that the illness or injury is out of the ordinary and considered serious.

14) A full list of contact numbers for all parents should be held in the matrons’ office. This list should also be filed on the Common Area of the school network. 
15) At all stages all members of the SMT should be kept informed via email or face to face if a serious illness or injury is being treated.

16) If an accident has been the cause of the illness or injury the accident procedure must be completed. 
17) A photocopy of the boy’s medical details including home address and telephone numbers should be taken with the matron to A & E.
